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SODEXO DINING SERVICES RELEASE FORM
Releases must be approved for any event on the campus of Mississippi University for Women with Food Service being provided by any vendor other than Sodexo by the Dining Services Director at least 3 Business Days before the event.
A Release signed by The Sodexo Director of Dining Services must be submitted to the Purchasing Office before a Purchase Order will be issued to any vendor other than Sodexo providing Food Service on the campus of Mississippi University for Women.
Department/Unit or Event Name: ______________________
Person Requesting Release: ____________________________ 
Reason for Event: ____________________________________    
Date/Time of Event: __________________________________
Location of Event: ________________________ __________ _  
Reason for Request for Release: _________________________
Approximate Cost of Event: ____________________________

_________________________________/___________________

Signature of Requesting Budget Manager






Date
_________________________________/___________________

Director of Dining Services Signature 






Date
. 
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